Tips for Managing Your Events

The default display for events is current events. You may click on the “View All Events including Expired” to
manage your annual events that are stored in your management console for future use.

Events automatically delete from the public view except in the case of meeting minutes and agendas.

Your event displays on your manage screen directly beneath the edit icons in the same format that it is
displayed on for public viewing.

You may update all items from the update text and images link.

We have also place quick links to update the first image, word doc and PDF on this manage
page.

Feel free to contact me with any comments or suggestions. info@communityhotline.com

Thank You for using our events calendar!
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After submission you are returned to the edit page where you can view your ad, make revisions or exit the management
console.
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JJ Arena Saddle Club Open Fun Show, Everyone Welcome
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